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$ERXW�WKLV�PRGXOH

$Q�LQMHFWLRQ�VKRXOG�EH�JLYHQ�RQO\�LI�QHFHVVDU\��DQG�HYHU\�LQMHFWLRQ�PXVW�EH
VDIH���$Q�LQMHFWLRQ�LV�VDIH�

• IRU�WKH�FOLHQW��ZKHQ�D�VWHULOH�V\ULQJH�DQG�D�VWHULOH�QHHGOH�DQG
DSSURSULDWH�LQMHFWLRQ�WHFKQLTXHV�DUH�XVHG�

• IRU�WKH�KHDOWK�ZRUNHU��ZKHQ�KH�RU�VKH�DYRLGV�QHHGOH�VWLFN�LQMXULHV�

• IRU�WKH�FRPPXQLW\��ZKHQ�XVHG�LQMHFWLRQ�HTXLSPHQW�LV�GLVSRVHG�RI
FRUUHFWO\�

7KLV�PRGXOH�GHVFULEHV�KRZ�WR�HQVXUH�VDIH�LQMHFWLRQV��DQG�WKH�HTXLSPHQW
\RX�QHHG�DQG�WKH�SURFHGXUHV�\RX�PXVW�IROORZ�LQ�FOHDQLQJ��VWHULOL]LQJ�
KDQGOLQJ�DQG�GLVSRVLQJ�RI�LQMHFWLRQ�HTXLSPHQW�
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����,QMHFWLRQ�HTXLSPHQW

��� 7\SHV�RI�LQMHFWLRQ�HTXLSPHQW

7KH�IROORZLQJ�HTXLSPHQW�FDQ�EH�XVHG�WR�DGPLQLVWHU�LQMHFWDEOH�YDFFLQHV�

• VLQJOH�XVH�V\ULQJHV�DQG�QHHGOHV�

• VWHULOL]DEOH�V\ULQJHV�DQG�QHHGOHV�

• SUHILOOHG�V\ULQJHV�

6LQJOH�XVH�V\ULQJHV�DQG�QHHGOHV

 6LQJOH�XVH� V\ULQJHV� DQG� QHHGOHV� DUH� DSSURSULDWH� IRU� DOO� W\SHV� RI� LPPXQL]DWLRQ
VWUDWHJLHV�� LQFOXGLQJ�XVH� LQ� IL[HG�FOLQLFV�DQG� LQ�RXWUHDFK�DQG�VSHFLDO� FDPSDLJQV�
7KH\� DUH� UHFRPPHQGHG� IRU� XVH� ZKHUH� VWHULOL]DWLRQ� RI� UHXVDEOH� LQMHFWLRQ
HTXLSPHQW�FDQQRW�EH�JXDUDQWHHG��$�VWHULOH�SDFNHG�V\ULQJH�DQG�D�VWHULOH�SDFNHG
QHHGOH�PXVW�EH�XVHG�IRU�HDFK�LQMHFWLRQ�DQG�WKH\�PXVW�EH�GHVWUR\HG� LPPHGLDWHO\
DIWHU� XVH�� 7KHUH� DUH� WZR� W\SHV� RI� VLQJOH�XVH� V\ULQJHV� DQG� QHHGOHV�� VWDQGDUG
GLVSRVDEOH�DQG�DXWRGHVWUXFW�

6WDQGDUG�GLVSRVDEOH�V\ULQJHV�DQG�QHHGOHV�FDQ�EH�XVHG�IRU� LPPXQL]DWLRQ�RQO\� LQ
VHWWLQJV�ZKHUH�LW� LV�JXDUDQWHHG�WKDW� WKH\�ZLOO�EH�GHVWUR\HG�DIWHU�D�VLQJOH�XVH��DV
YHULILHG�E\�PRQLWRULQJ�RI�FRQVXPSWLRQ�DQG�VXSHUYLVLRQ�RI�GLVSRVDO��7KHLU� UHXVH
SODFHV�WKH�JHQHUDO�SXEOLF�DW�KLJK�ULVN�RI�GLVHDVH�DQG�GHDWK�

 $XWRGHVWUXFW� V\ULQJHV� DUH� GHVLJQHG� VR� WKDW� LW� LV� LPSRVVLEOH� WR� XVH� WKHP�PRUH
WKDQ� RQFH�� &RQVHTXHQWO\� WKH\� SUHVHQW� WKH� ORZHVW� ULVN� RI� SHUVRQ�WR�SHUVRQ
WUDQVPLVVLRQ� RI� EORRG�ERUQH� SDWKRJHQV�� 7KH\� DUH� WKH� SUHIHUUHG� W\SH� RI
GLVSRVDEOH� HTXLSPHQW� IRU� DGPLQLVWHULQJ� YDFFLQHV�� SDUWLFXODUO\� LQ� PDVV
LPPXQL]DWLRQ�SURJUDPPHV�

 6LQJOH�XVH�V\ULQJHV�DQG�QHHGOHV� VKRXOG� EH� XVHG�RQO\�ZKHUH� WKH\� FDQ� EH� VDIHO\
GLVSRVHG�RI�DIWHU�XVH�

6WHULOL]DEOH�V\ULQJHV�DQG�QHHGOHV

 6WHULOL]DEOH� V\ULQJHV� FDQ� EH� XVHG� LQ� URXWLQH� LPPXQL]DWLRQ� VHVVLRQV� ZKHUH
FRPSOLDQFH�ZLWK�FOHDQLQJ�DQG�VWHULOL]DWLRQ�SURFHGXUHV�EHWZHHQ�HDFK�XVH�FDQ�EH
DVVXUHG�� DV� YHULILHG� E\� VXSHUYLVRU\� YLVLWV� DQG� URXWLQH� XVH� RI� WLPH�� VWHDP� DQG
WHPSHUDWXUH� PRQLWRUV�� 7KH\� DUH� QHLWKHU� SUDFWLFDO� QRU� HFRQRPLFDO� IRU� PDVV
LPPXQL]DWLRQ�VHVVLRQV�DQG�VKRXOG�QRW�EH�XVHG�IRU�WKLV�SXUSRVH��$�VWHULOH�V\ULQJH
DQG�D�VWHULOH�QHHGOH�PXVW�EH�XVHG�IRU�HDFK�LQMHFWLRQ�
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 $�UHXVDEOH�V\ULQJH�ODVWV�IRU����WR�����VWHULOL]DWLRQV��GHSHQGLQJ�RQ�WKH�KDUGQHVV�RI
WKH�ZDWHU�XVHG���5HXVDEOH�QHHGOHV�KDYH�DQ�DYHUDJH�OLIH�VSDQ�RI����VWHULOL]DWLRQV�

 5HXVDEOH�HTXLSPHQW�LV�PRVW�DSSURSULDWH�IRU�XVH�LQ� IL[HG� LPPXQL]DWLRQ�FOLQLFV� LQ
ZKLFK����WR�����LQMHFWLRQV�DUH�JLYHQ�LQ�D�GD\�

 ,PPHGLDWHO\� DIWHU� XVH� WKH� V\ULQJHV� DQG� QHHGOHV� PXVW� EH� IOXVKHG� ZLWK� FOHDQ
ZDWHU�� VRDNHG� LQ� FOHDQ�ZDWHU�� DQG� FDUHIXOO\� FOHDQHG� E\� WKH� HQG� RI� WKH� VHVVLRQ�
7KHQ�WKH\�PXVW�EH�VWHDP�VWHULOL]HG�IRU����PLQXWHV�DW�D�WHPSHUDWXUH�EHWZHHQ�����
&�DQG������&�

5HXVDEOH�V\ULQJHV�DQG�QHHGOHV�VKRXOG�EH�XVHG�RQO\�LI�WKHLU�VWHULOLW\�FDQ�EH
JXDUDQWHHG���7KLV�PHDQV�WKDW�\RX�PXVW�KDYH�WKH�DSSURSULDWH�VWHULOL]DWLRQ
HTXLSPHQW�LQ�JRRG�ZRUNLQJ�FRQGLWLRQ�DQG�WKDW�LW�PXVW�EH�FRUUHFWO\�XVHG�

 

3UHILOOHG�V\ULQJHV

 3UHILOOHG�V\ULQJHV�DUH�VLQJOH�GRVH�SDFNHWV�RI�YDFFLQH� WR�ZKLFK�D�QHHGOH�KDV�EHHQ
IL[HG� E\� WKH�PDQXIDFWXUHU�� 7KLV� W\SH� RI� LQMHFWLRQ� HTXLSPHQW� FDQ� EH� XVHG� RQO\
RQFH�

 (YHU\�SUHILOOHG�V\ULQJH�DQG�QHHGOH�LV�VWHULOL]HG�DQG�VHDOHG�LQ�LWV�RZQ�IRLO�SDFNDJH
E\�WKH�PDQXIDFWXUHU��-XVW�EHIRUH�DQ�LQMHFWLRQ��WKH�KHDOWK�ZRUNHU�UHPRYHV�WKH�IRLO
DQG� WKH� FDS� WKDW� FRYHUV� WKH� QHHGOH�� $IWHU� WKH� LQMHFWLRQ�� WKH� XVHG� V\ULQJH� DQG
QHHGOH�PXVW�EH�GLVSRVHG�RI�VDIHO\�

)LJXUH���$��3UHILOOHG�V\ULQJH

7KH� ILUVW� (3,� YDFFLQHV� WR� EH� DYDLODEOH� LQ� SUHILOOHG� V\ULQJHV� ZLOO� SUREDEO\� EH
KHSDWLWLV�%�YDFFLQH�DQG�WHWDQXV�WR[RLG�
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��� 6L]HV�RI�V\ULQJHV�DQG�QHHGOHV

 'LIIHUHQW�VL]HV�RI�V\ULQJHV�DQG�QHHGOHV�DUH�QHHGHG�IRU�GLIIHUHQW�XVHV�

8VH 6\ULQJH�VL]H 1HHGOH�VL]H

%&*��IRU�LQWUDGHUPDO
LQMHFWLRQV�

����PO  5HXVDEOH
���PP�����JDXJH

6LQJOH�XVH
���PP�����RU����JDXJH

$OO�RWKHU�(3,�YDFFLQHV��IRU
LQWUDPXVFXODU�RU
VXEFXWDQHRXV�LQMHFWLRQV�

����PO  5HXVDEOH
���PP�����JDXJH

6LQJOH�XVH
���PP�����JDXJH

5HFRQVWLWXWLRQ ����PO ���PP�����JDXJH

��� 3DUWV

RI�D�V\ULQJH�DQG�QHHGOH

 5HXVDEOH� DQG� GLVSRVDEOH� V\ULQJHV� DQG� QHHGOHV� KDYH� WKH� VDPH� SDUWV�� ,W� LV
LPSRUWDQW�WR�NQRZ�ZKDW�WKHVH�SDUWV�DUH�FDOOHG�LQ�RUGHU�WR�KDQGOH�WKH�HTXLSPHQW
VDIHO\�

)LJXUH���%���3DUWV�RI�D�QHHGOH�DQG�V\ULQJH

��� +DQGOLQJ�V\ULQJHV�DQG�QHHGOHV�VDIHO\

 <RX�KDYH�WR�KROG�D�V\ULQJH�WR�JLYH�DQ� LQMHFWLRQ��%HFDXVH�DQ\�SDUW�RI� WKH�V\ULQJH
WKDW�\RX�WRXFK�EHFRPHV�FRQWDPLQDWHG��\RX�VKRXOG�QRW�WRXFK�SDUWV�WKDW�FRPH�LQWR
FRQWDFW�ZLWK�WKH�YDFFLQH�\RX�DUH�LQMHFWLQJ�RU�ZLWK�WKH�SDWLHQW�
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'R�QRW�WRXFK�

• WKH�VKDIW�RI�WKH�QHHGOH�

• WKH�EHYHO�RI�WKH�QHHGOH�

• WKH�DGDSWRU�RI�WKH�QHHGOH�

• WKH�DGDSWRU�RI�WKH�V\ULQJH�

• WKH�SOXQJHU�VHDO�RI�WKH�V\ULQJH�

• WKH�SOXQJHU�VKDIW�RI�WKH�V\ULQJH�

)LJXUH���&���3DUWV�RI�D�V\ULQJH�DQG�QHHGOH�ZKLFK�PXVW�QRW�EH�WRXFKHG

 ,I�\RX�WRXFK�DQ\�RI� WKHVH�SDUWV�E\�DFFLGHQW��GLVFDUG� WKH�V\ULQJH�DQG�QHHGOH�DQG
JHW�QHZ�VWHULOH�RQHV�

<RX�PD\�WRXFK�

• WKH�EDUUHO�

• WKH�SOXQJHU�WRS�

)LJXUH���'��SDUWV�RI�D�V\ULQJH�DQG�QHHGOH�ZKLFK�PD\�EH�WRXFKHG
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����6RDNLQJ��FOHDQLQJ�DQG
VWHULOL]LQJ�UHXVDEOH
�V\ULQJHV�DQG�QHHGOHV

 :KHQ�LQMHFWLRQ�HTXLSPHQW� LV�VWHULOL]HG��DOO�PLFURRUJDQLVPV�DQG�VSRUHV�RQ� LW� DUH
NLOOHG��,I�XQVWHULOH�V\ULQJHV�DQG�QHHGOHV�DUH�XVHG�WKH\�FDQ�FDXVH�LQIHFWLRQV�

 :KHUHDV� VLQJOH�XVH� V\ULQJHV� DQG� QHHGOHV� DUH� SDFNHG� DQG� VWHULOL]HG� E\� WKHLU
PDQXIDFWXUHUV��UHXVDEOH�RQHV�DUH�QRW�DQG�PXVW�EH�VWHULOL]HG�EHIRUH�WKH\�DUH�ILUVW
XVHG�DQG�DIWHU�HYHU\�XVH�

 :KHQ�UHXVDEOH�LQMHFWLRQ�HTXLSPHQW�LV�XVHG��WRXFKHG��SXW�RQ�DQ�XQVWHULOH�VXUIDFH�
RU� H[SRVHG� WR� FRQWDPLQDWLRQ� LQ� DQ\� RWKHU� ZD\�� LW� PXVW� EH� IOXVKHG�� VRDNHG�
FOHDQHG�DQG�VWHULOL]HG��7R�GR�WKLV�VDIHO\��\RX�PXVW�KDYH�WKH�ULJKW�HTXLSPHQW�DQG
IROORZ�SURFHGXUHV�FDUHIXOO\�

��� (TXLSPHQW

 7KH�HTXLSPHQW�\RX�QHHG�IRU�IOXVKLQJ��VRDNLQJ��FOHDQLQJ�DQG�VWHULOL]LQJ� LQMHFWLRQ
HTXLSPHQW�LQFOXGHV�

• D�ZDVKEDVLQ�

• IRUFHSV�

• D�VWHDP�VWHULOL]HU�

• D�WLPH��VWHDP�DQG�WHPSHUDWXUH��767��LQGLFDWRU�

• D�KDUG�ZDWHU�SDG�

• D�WLPHU�

• D�VWRYH��IXHO�DQG�PDWFKHV�

:DVKEDVLQ

 7KLV�LV�D�SODVWLF�FRQWDLQHU�IRU�VRDNLQJ�V\ULQJHV�DQG�QHHGOHV�LPPHGLDWHO\�DIWHU�XVH
DQG�IRU�FOHDQLQJ�WKHP�EHIRUH�VWHULOL]DWLRQ�

)LJXUH���(��:DVKEDVLQ�ZLWK�QHHGOHV�DQG�V\ULQJHV�VRDNLQJ
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)RUFHSV

 )RUFHSV� DUH� QHHGHG� IRU� OLIWLQJ� V\ULQJHV�� QHHGOHV� DQG� RWKHU� HTXLSPHQW� IURP
ZDVKEDVLQV�DQG�VWHDP�VWHULOL]HUV�DQG�IRU� DVVHPEOLQJ� V\ULQJHV� DQG� QHHGOHV� DIWHU
VWHULOL]DWLRQ�

 <RX�QHHG�WZR�VWHULOL]HG�IRUFHSV�VR�WKDW�LI�RQH�LV�FRQWDPLQDWHG�\RX�VWLOO�KDYH�RQH
WKDW�LV�VWHULOL]HG�

)LJXUH���)��)RUFHSV�LQ�XVH

6WHDP�VWHULOL]HU

 7KLV�LV�D�SRUWDEOH�OLJKWZHLJKW�VWHULOL]HU�VLPLODU�WR�D�GRPHVWLF�SUHVVXUH�FRRNHU�EXW
VSHFLILFDOO\�GHVLJQHG�IRU�LPPXQL]DWLRQ�SURJUDPPHV�

 6WHDP�VWHULOL]HUV�DUH�DYDLODEOH�LQ�WKUHH�VL]HV�

 VLQJOH�UDFN���KROGV����WR����V\ULQJHV�DQG����QHHGOHV�RI�DOO�VL]HV�

 GRXEOH�UDFN���KROGV�WZLFH�DV�PDQ\�V\ULQJHV�DQG�QHHGOHV�DV�D�VLQJOH�UDFN�

 WULSOH�UDFN���KROGV�WKUHH�WLPHV�PRUH�WKDQ�D�VLQJOH�UDFN�

)LJXUH���*��6LQJOH��DQG�GRXEOH�UDFN�VWHULOL]HUV

 6WHULOL]HU�GUXPV�DUH�VRPHWLPHV�XVHG�LQVWHDG�RI�UDFNV��$IWHU�VWHULOL]DWLRQ�WKH�GUXPV
FDQ� EH� VHDOHG� VR� WKDW� WKH� GUXPV� DQG� WKHLU� VWHULOH� FRQWHQWV� FDQ� EH� FDUULHG� WR
LPPXQL]DWLRQ�VHVVLRQV�ZLWKRXW�WKH�VWHULOL]HU�
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)LJXUH���+��6WHULOL]HU�GUXP

7LPH��VWHDP�DQG�WHPSHUDWXUH��767��LQGLFDWRU

 7KLV�GHYLFH� LV�SODFHG� LQ�D�VWHULOL]HU�DQG�FKDQJHV�FRORXU�ZKHQ�WKH�FRQWHQWV�KDYH
EHHQ�VWHULOL]HG�

 767�LQGLFDWRUV�DUH�LQ�WKH�IRUP�RI�SDSHU�VWULSV�RU�GRWV�

)LJXUH���,��6WULS�DQG�FRQWURO�GRWV

+DUG�ZDWHU�SDG

 7KLV� LV�D�ZLUH�PHVK�SDG�WKDW�FDQ�EH�SXW� LQ�D� VWHULOL]HU� WR� VRIWHQ� WKH�ZDWHU�� 6RIW
ZDWHU�H[WHQGV�WKH�OLIH�RI�UHXVDEOH�V\ULQJHV�DQG�QHHGOHV�
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)LJXUH���-��+DUG�ZDWHU�SDG

7LPHU

 $� WLPHU� LV� XVHG� WR� HQVXUH� WKDW� WKH� FRUUHFW� WLPH� ���� PLQXWHV�� LV� DOORZHG� IRU
VWHULOL]DWLRQ�

)LJXUH���.��7LPHU

6WRYH��IXHO�DQG�PDWFKHV

 $� VWHDP� VWHULOL]HU� FDQ� EH� KHDWHG� ZLWK� D� NHURVHQH� VWRYH�� JDV� EXUQHU�� HOHFWULF
KHDWLQJ�HOHPHQW��ZRRG�VWRYH�RU�FKDUFRDO�VWRYH�
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)LJXUH���/��.HURVHQH�VWRYH

��� 3URFHGXUHV�IRU�IOXVKLQJ��VRDNLQJ�DQG�FOHDQLQJ�UHXVDEOH�V\ULQJHV
DQG�QHHGOHV

 %HIRUH�VWHULOL]LQJ�UHXVDEOH�V\ULQJHV�DQG�QHHGOHV��\RX�PXVW� IOXVK��VRDN�DQG�FOHDQ
WKHP�DQG�PDNH�VXUH�WKH\�DUH�ZRUNLQJ�SURSHUO\�

 <RX�QHHG�D�ZDVKEDVLQ�WKDW�\RX�XVH�RQO\�IRU�WKLV�SXUSRVH��<RX�DOVR�QHHG�IRUFHSV
ZLWK�ZKLFK�WR�PDQLSXODWH�WKH�V\ULQJHV�DQG�QHHGOHV��DQG�FOHDQ�FROG�ZDWHU��'R�QRW
XVH�VRDS�RU�GLVLQIHFWDQW�IRU�VRDNLQJ�RU�FOHDQLQJ�

)OXVK�WKH�V\ULQJHV�DQG�QHHGOHV�LPPHGLDWHO\

• ,PPHGLDWHO\� DIWHU� XVH�� IOXVK� QHHGOHV� DQG� V\ULQJHV� ZLWK� FROG� ZDWHU�� 7KLV
SUHYHQWV�WKH�QHHGOHV�IURP�EHFRPLQJ�EORFNHG�

)LJXUH���0��)OXVKLQJ�D�V\ULQJH�DQG�QHHGOH�ZLWK�ZDWHU

6RDN�WKH�V\ULQJHV�DQG�QHHGOHV

• 3XW� WKH� V\ULQJH� DQG� QHHGOH� LQ� WKH� ZDVKEDVLQ� ZLWKRXW� WDNLQJ� WKHP� DSDUW�
6RDNLQJ�XVHG�V\ULQJHV�DQG�QHHGOHV�LQ�FROG�ZDWHU�PDNHV�WKHP�HDVLHU�WR�FOHDQ�
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• 7R� SUHYHQW� QHHGOH�VWLFN� LQMXULHV�� OD\� WKH� V\ULQJHV� VLGH�E\�VLGH� LQ� WKH
ZDVKEDVLQ��ZLWK�DOO�WKH�QHHGOHV�SRLQWLQJ�LQ�WKH�VDPH�GLUHFWLRQ�

• ,I�\RX�DUH�SODQQLQJ�WR�VWHULOL]H�V\ULQJHV�DQG� QHHGOHV�ZLWKLQ� WZR� KRXUV� DIWHU
XVH�\RX�GR�QRW�KDYH�WR�VRDN�WKHP�EHIRUH�FOHDQLQJ�

&OHDQ�WKH�V\ULQJHV

 &OHDQLQJ�UHPRYHV�PRVW�PLFURRUJDQLVPV�DQG�FRQWDPLQDWLRQ�

• -XVW� EHIRUH� VWHULOL]LQJ�� SRXU� DZD\� WKH� ZDWHU� LQ� ZKLFK� WKH� V\ULQJHV� DQG
QHHGOHV�KDYH�EHHQ�VRDNLQJ�DQG�UHILOO�WKH�ZDVKEDVLQ�ZLWK�FOHDQ�ZDWHU�

• %HIRUH�WDNLQJ�WKH�V\ULQJH�DSDUW��PDNH�VXUH�WKDW�WKH�SOXQJHU�VHDO�ILWV�LQVLGH�WKH
EDUUHO�SURSHUO\��,W�VKRXOG�EH�WLJKW�EXW�QRW�VR�WLJKW�WKDW�LW�FDQQRW�PRYH�

• 8VLQJ�IRUFHSV��VHSDUDWH�WKH�QHHGOH�IURP�WKH�V\ULQJH��/HDYH�WKH�QHHGOH� LQ� WKH
ZDVKEDVLQ�XQWLO�\RX�DUH�UHDG\�WR�FOHDQ�LW�

)LJXUH���1��6HSDUDWLQJ�QHHGOH�DQG�V\ULQJH�ZLWK�IRUFHSV

• )OXVK�WKH�V\ULQJH�ZLWK�WKH�ZDWHU�LQ�WKH�ZDVKEDVLQ�

• 7DNH�WKH�SOXQJHU�RXW�RI�WKH�EDUUHO�DQG�ULQVH�ERWK�LQ�WKH�ZDVKEDVLQ�

• &KHFN�WKH�SDUWV�RI�WKH�V\ULQJH�DV�GHVFULEHG�LQ�6HFWLRQ����EHORZ�

&OHDQ�WKH�QHHGOHV

• 7DNH�D�FOHDQ���PO�V\ULQJH��DWWDFK�D�QHHGOH�IURP�WKH�ZDVKEDVLQ�DQG�IOXVK�FOHDQ
ZDWHU�LQ�DQG�RXW�RI�WKH�QHHGOH�VHYHUDO�WLPHV�

• ,I�ZDWHU�GRHV�QRW�JR� WKURXJK�WKH�QHHGOH�� LW� LV�EORFNHG��3XW� LW� LQ� D� SXQFWXUH�
SURRI�FRQWDLQHU�DQG�GLVSRVH�RI�LW�SURSHUO\��VHH�EHORZ��

0DNH�VXUH�WKDW�WKH�V\ULQJHV�DQG�QHHGOHV�DUH�ZRUNLQJ�SURSHUO\

 &KHFN�WKH�V\ULQJHV�DQG�QHHGOHV�EHIRUH�ORDGLQJ�WKHP�LQWR�WKH�VWHULOL]HU�

• 0DNH�VXUH�WKDW�\RX�FDQ�UHDG�WKH�VFDOH�RQ�HDFK�V\ULQJH�

• 7HVW�HDFK�QHHGOH�IRU�EDUEV�E\�GUDZLQJ�LW�FDUHIXOO\�DFURVV�VRPH�FRWWRQ�ZRRO�RU
JDX]H��,I�WKH�QHHGOH�LV�EDUEHG�LW�ZLOO�FDWFK�LQ�WKH�FRWWRQ�ZRRO�RU�JDX]H�
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)LJXUH���2��7HVWLQJ�IRU�D�EDUE

• 3XW�EDUEHG�QHHGOHV� LQ�D� SXQFWXUH�SURRI� FRQWDLQHU� IRU� GLVSRVDO��$Q� LQMHFWLRQ
ZLWK�D�EDUEHG�QHHGOH�LV�SDLQIXO��LW�DOVR�GDPDJHV�WLVVXHV�DQG�FDXVHV�LQIHFWLRQ�

1HYHU�WHVW�D�QHHGOH�IRU�EDUEV�ZLWK�\RXU�ILQJHU�RU�RQ�\RXU�VNLQ�

1HYHU�JLYH�DQ�LQMHFWLRQ�ZLWK�D�EDUEHG�QHHGOH�

��� 3URFHGXUHV�IRU�VWHULOL]LQJ�LQMHFWLRQ�HTXLSPHQW

$�VWHDP�VWHULOL]HU�KDV�IRXU�SDUWV�

• WKH�EDVH�

• WKH�OLG��ZKLFK�ILWV�RQ�WKH�EDVH�

• WKH�UDFN�RU�GUXP��ZKLFK�KROGV�V\ULQJHV�DQG�QHHGOHV��

• WKH�UDFN�RU�GUXP�OLG��ZKLFK�ILWV�RQ�WKH�UDFN�RU�GUXP�
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)LJXUH���3��3DUWV�RI�D�VWHULOL]HU��LQFOXGLQJ�GUXP

 1RWH�� 6WHDP� VWHULOL]HUV� IURP� GLIIHUHQW� PDQXIDFWXUHUV� GLIIHU� VOLJKWO\� IURP� RQH
DQRWKHU�� 6HH� WKH� LQVWUXFWLRQV� WKDW� FRPH� ZLWK� \RXU� VWHULOL]HU� IRU� VSHFLILF
LQIRUPDWLRQ�

/RDG�WKH�VWHULOL]HU

:KHWKHU�\RX�XVH�D�GUXP�RU�D�UDFN��IROORZ�WKH�VWHSV�EHORZ�IRU�ORDGLQJ�

• 3XW�WKH�EDUUHOV�RI�WKH�V\ULQJHV�LQ�WKH�ODUJHVW�KROHV�LQ�WKH�UDFN�RU�GUXP�

)LJXUH���4��3XWWLQJ�EDUUHOV�LQWR�WKH�ODUJHVW�KROHV

• 3XW� WKH� SOXQJHUV� LQWR� WKH� PHGLXP�VL]HG� KROHV�� � 7KH� PHGLXP�VL]HG� KROHV
KDYH�UDLVHG�HGJHV�

)LJXUH���5��3XWWLQJ�SOXQJHUV�LQWR�PHGLXP�VL]HG�KROHV
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• 3XW�QHHGOHV��SRLQWV�GRZQZDUGV��LQWR�WKH�VPDOOHVW�KROHV��+ROG�HDFK�QHHGOH�LQ
RQH�KDQG�DW�DQ�DQJOH�DQG�WLS�LW�LQWR�D�KROH��'R�127�SXW�\RXU�ILQJHUV�DURXQG
WKH�KROH�WR�JXLGH�WKH�QHHGOH�

)LJXUH���6��3XWWLQJ�D�QHHGOH�LQWR�D�VPDOO�KROH���VKRZLQJ�WKH�QHHGOH�DW�DQ
DQJOH��QRW�VWUDLJKW�XS�DQG�GRZQ

• %H�FDUHIXO�QRW� WR� MDE� WKH�SRLQW�RI� WKH�QHHGOH�DJDLQVW� WKH�UDFN�RU�GUXP�ZKHQ
\RX�SXW�WKH�QHHGOH�LQWR�WKH�KROH�

7R�PDNH�DVVHPEO\�DIWHU�VWHULOL]DWLRQ�HDVLHU��SODFH�

− %&*�QHHGOHV�QHDU�%&*�V\ULQJHV�

− '37��PHDVOHV�DQG�77�QHHGOHV�QHDU���PO�V\ULQJHV�

− PL[LQJ�QHHGOHV�QHDU���PO�V\ULQJHV�

• 3XW�ZDWHU�LQWR�WKH�VWHULOL]HU�EDVH��)LOO�ZDWHU�XS�WR� WKH�PDUN�RQ�WKH� LQVLGH�RI
WKH�EDVH���,I�\RX�DUH�XVLQJ�D�KDUG�ZDWHU�SDG��SODFH�LW�LQ�WKH�ZDWHU�

)LJXUH���7��3XWWLQJ�ZDWHU�LQWR�WKH�VWHULOL]HU�EDVH
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• 3XW�D�767�LQGLFDWRU�RQ�WKH�UDFN�RU�GUXP����3XW�D�767�LQGLFDWRU�RQ�WRS�RI�WKH
V\ULQJHV�DQG�QHHGOHV�LQ�WKH�UDFN�RU�GUXP�

• 3XW�WKH�UDFN�RU�GUXP�OLG�RQ�WKH�UDFN�RU�GUXP���,I�\RX�DUH�XVLQJ�D�GUXP��PDNH
VXUH� WKDW� WKH� YHQWV� DUH� RSHQ� EHIRUH� SXWWLQJ� WKH� OLG� RQ�� �$IWHU� VWHULOL]DWLRQ�
ZKHQ�\RX�UHPRYH�WKH�GUXP�IURP�WKH�EDVH��\RX�FORVH�WKHVH�YHQWV��

• 6TXHH]H�WKH�FOLS�RQ�WKH�KDQGOH�RI�WKH�OLG�VR�WKDW�LW�ILWV�LQWR�WKH�KROH�LQ�WKH�UDFN
RU�GUXP�

)LJXUH���8��3XWWLQJ�OLG�RQ�UDFN

1RWH��,I�\RX�DUH�XVLQJ�D�GRXEOH��RU�WULSOH�UDFN�VWHULOL]HU��SXW�D�OLG�RQ�HDFK�UDFN�

• 3XW�WKH�UDFN�RU�GUXP�LQ�WKH�VWHULOL]HU�EDVH�

)LJXUH���9��3XWWLQJ�WKH�UDFN�LQ�WKH�VWHULOL]HU�EDVH

• 3XW�WKH�IRUFHSV�RQ�WKH�UDFN�OLG�RU�LQVLGH�WKH�GUXP�
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)LJXUH���:��)RUFHSV�RQ�UDFN�OLG

1RWH���,I�\RX�DUH�XVLQJ�D�GRXEOH��RU� WULSOH�UDFN�VWHULOL]HU��SXW� IRUFHSV�RQ� WKH� WRS
UDFN�OLG�RQO\�

• &KHFN�WKH�UXEEHU�VHDO�RQ�WKH�VWHULOL]HU�OLG���0DNH�VXUH�WKDW�WKH�UXEEHU�VHDO�LV
LQ�SODFH�DQG�WKDW�LW�LV�LQ�JRRG�FRQGLWLRQ�

)LJXUH���;��&KHFNLQJ�WKH�UXEEHU�VHDO�RQ�WKH�VWHULOL]HU

• 3XW� WKH�VWHULOL]HU� OLG�RQ� WKH�VWHULOL]HU� EDVH�� �7KH�9�PDUN� RQ� WKH� OLG� VKRXOG
OLQH�XS�ZLWK�WKH�KDQGOH�RQ�WKH�EDVH�

)LJXUH��¥<��SXWWLQJ�WKH�OLG�RQ�WKH�VWHULOL]HU�EDVH
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• 6HFXUH�WKH�OLG�WR�WKH�EDVH���3UHVV�GRZQ�RQ�WKH�KDQGOHV�RI� WKH� OLG�DQG�WXUQ� LW
FORFNZLVH�XQWLO�LW�ZLOO�QRW�WXUQ�DQ\�PRUH���7KH�KDQGOHV�RI�WKH�OLG�VKRXOG�QRZ
EH�RQ�WRS�RI�WKH�KDQGOHV�RI�WKH�EDVH�

)LJXUH���=��&RYHU�LQ�SODFH

• &KHFN�WKH�YDOYHV�RQ�WKH�VWHULOL]HU�OLG���7KHUH�DUH�WZR�YDOYHV�RQ�WKH�VWHULOL]HU
OLG��WKH�VDIHW\�YDOYH�DQG�WKH�SUHVVXUH�YDOYH���7KH�VDIHW\�YDOYH�LV�D�VPDOO�EODFN
FLUFOH�RI�UXEEHU�ZLWK�D�PHWDO�SLQ�LQ�WKH�PLGGOH���7KLV�YDOYH�RSHQV�LI�WKH�ZDWHU
LQ�WKH�VWHULOL]HU�ERLOV�DZD\�

0DNH�VXUH�WKDW�WKH�PHWDO�SLQ�LQ�WKH�VDIHW\�YDOYH�LV�GRZQ���7KH�SUHVVXUH�YDOYH
FRQWUROV�WKH�VWHDP�LQ�WKH�VWHULOL]HU���0DNH�VXUH�WKDW�WKH� OHYHU�RI� WKH�SUHVVXUH
YDOYH�LV�GRZQ�




)LJXUH���$$��6WHULOL]HU�ZLWK�ERWK�YDOYHV�XS
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)LJXUH���%%��6WHULOL]HU�ZLWK�ERWK�YDOYHV�GRZQ�DQG�UHDG\�IRU
VWHULOL]DWLRQ

6WHULOL]H

 7KH�PRVW�HIILFLHQW�ZD\�WR�VWHULOL]H�UHXVDEOH�LQMHFWLRQ�HTXLSPHQW�LV�WR�VWHDP�LW�DW�D
WHPSHUDWXUH� EHWZHHQ� ����&� DQG� ����&� IRU� ���PLQXWHV�� LQ� DFFRUGDQFH�ZLWK� WKH
PDQXIDFWXUHU
V� LQVWUXFWLRQV�� 7KH� FRPELQDWLRQ� RI� WLPH�� VWHDP� DQG� WHPSHUDWXUH
NLOOV�WHWDQXV�VSRUHV��EDFWHULD�WKDW�FDXVH�DEVFHVVHV��DQG�YLUXVHV�VXFK�DV�KHSDWLWLV�%
YLUXV� DQG� KXPDQ� LPPXQRGHILFLHQF\� YLUXV� �+,9��� $� 767� LQGLFDWRU� PXVW� EH
LQFOXGHG�LQ�HDFK�VWHULOL]DWLRQ�F\FOH��,W�VKRXOG�EH�LQVSHFWHG�DW�WKH�WLPH�RI�XVH�DQG
DWWDFKHG�WR�WKH�LPPXQL]DWLRQ�UHSRUW�

 $OWKRXJK� ERLOLQJ� DFKLHYHV� KLJK�OHYHO� GLVLQIHFWLRQ� LW� GRHV� QRW� VWHULOL]H� DQG
WKHUHIRUH�LV�QRW�UHFRPPHQGHG�

• /LJKW�WKH�VWRYH�DQG�SXW�WKH�VWHULOL]HU�RQ�LW���0DNH�VXUH�WKDW�WKH�VWRYH�LV�RQ�D
ILUP�VXUIDFH�DQG�RXW�RI�FKLOGUHQ
V�UHDFK���/LJKW�WKH�VWRYH�DQG�SXW� WKH�EXUQHU
RQ�KLJK�RU�IXOO���3ODFH�WKH�VWHULOL]HU�RQ�WKH�VWRYH�

• :KHQ�VWHDP�FRPHV�IURP�WKH�SUHVVXUH�YDOYH�� VHW� WKH� WLPHU� IRU� ���PLQXWHV�
6WHDP� HVFDSHV� IURP� WKH� SUHVVXUH� YDOYH� D� IHZ�PLQXWHV� DIWHU� WKH� EXUQHU� KDV
EHHQ�WXUQHG�WR�KLJK���6HW�WKH�WLPHU�IRU����PLQXWHV�ZKHQ�WKLV�KDSSHQV�



0RGXOH����SDJH��� �����������������������������������������������,PPXQL]DWLRQ�LQ�SUDFWLFH�VHULHV

)LJXUH���&&���6WHDP�FRPLQJ�RXW��WLPHU�VHW�IRU���

<RX�PD\�WXUQ� WKH�EXUQHU�GRZQ�EXW�QRW� WRR� ORZ�� �<RX�PXVW�EH�DEOH� WR� KHDU
VWHDP�FRPLQJ�RXW�RI�WKH�SUHVVXUH�YDOYH�DW�DOO�WLPHV�

• :KHQ� WKH� WLPHU� ULQJV�� WXUQ� RII� WKH� EXUQHU�� RSHQ� WKH� SUHVVXUH� YDOYH� DQG
UHPRYH� WKH� VWHULOL]HU� IURP� WKH� VWRYH�� � $IWHU� ��� PLQXWHV�� ZKHQ� WKH� WLPHU
ULQJV��WXUQ�RII�WKH�EXUQHU�

2SHQ�WKH�SUHVVXUH�YDOYH�E\�OLIWLQJ�LW�XS�ZLWK�IRUFHSV��D�SHQFLO��SHQ��VSRRQ�RU
RWKHU�LPSOHPHQW���'R�127�XVH�\RXU�EDUH�KDQGV�

6WHDP�HVFDSHV�DQG�PDNHV�D�ORW�RI�QRLVH���7KLV�LV�QRUPDO�

)LJXUH���''��/LIWLQJ�WKH�SUHVVXUH�YDOYH
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• 5HPRYH� WKH� VWHULOL]HU� IURP� WKH� VWRYH�� :DLW� DW� OHDVW� RQH� KRXU� IRU� WKH
HTXLSPHQW�LQVLGH�WKH�VWHULOL]HU�WR�FRRO�EHIRUH�\RX�WDNH�WKH�OLG�RII�

8VH�RQO\�FRRO�V\ULQJHV�DQG�QHHGOHV�WR�JLYH�LQMHFWLRQV���:DUP�RQHV�FDQ
GDPDJH�YDFFLQH�DQG�FDXVH�SDLQ�WR�SDWLHQWV�

 

 +RZ� WR� RSHQ� D� VWHULOL]HU� DQG� DVVHPEOH� V\ULQJHV� DQG� QHHGOHV� LV� GHVFULEHG� LQ
0RGXOH���

6WHULOL]H�HTXLSPHQW�DW�WKH�HQG�RI�HDFK�LPPXQL]DWLRQ�VHVVLRQ�

 

��� 3UREOHPV�ZLWK�VWHDP�VWHULOL]HUV

• ,I� VWHDP� LV� FRPLQJ� IURP� XQGHU� WKH�VWHULOL]HU� OLG�� FKHFN� WKH� SRVLWLRQ� DQG
TXDOLW\�RI�WKH�UXEEHU�VHDO�DQG�DGMXVW�RU�UHSODFH�LW�

• ,I� VWHDP� LV� FRPLQJ� IURP� WKH� VDIHW\� YDOYH�� FKHFN� WKH� SRVLWLRQ� RI� WKH� VDIHW\
YDOYH�DQG�DGMXVW�RU�UHSODFH�LW�

• ,I�WKH�V\ULQJHV�KDYH�PHOWHG�\RX�PD\�KDYH�XVHG�WRR�OLWWOH�ZDWHU�RU�KHDWHG�WKH
VWHULOL]HU� IRU� WRR� ORQJ�� FDXVLQJ� LW� WR� ERLO� DZD\�� � 8VH� WKH� FRUUHFW� DPRXQW� RI
ZDWHU�DQG�FKHFN�\RXU�WLPLQJ�

 :KHQ�\RX�KDYH�SUREOHPV�ZLWK�D�VWHULOL]HU�

• WXUQ�RII�WKH�KHDW�

• RSHQ�WKH�SUHVVXUH�YDOYH�

• ZDLW�IRU�WKH�VWHULOL]HU�WR�FRRO�

• LGHQWLI\�WKH�SUREOHP�

• FRUUHFW�WKH�SUREOHP�RU�XVH�DQRWKHU�VWHULOL]HU�

• LQIRUP�\RXU�VXSHUYLVRU�LI�QHFHVVDU\�
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����'LVSRVLQJ�RI�V\ULQJHV�DQG
QHHGOHV

 $OO�V\ULQJHV�DQG�QHHGOHV�PXVW�EH�VDIHO\�GLVSRVHG�RI�ZKHQ�WKH\�FDQ�QR�ORQJHU�EH
XVHG�� � 6LQJOH�XVH� LQMHFWLRQ� HTXLSPHQW� LV� GLVSRVHG� RI� DIWHU� RQH� XVH�� UHXVDEOH
LQMHFWLRQ�HTXLSPHQW�ZKHQ�LW�LV�ZRUQ�RXW�DIWHU�PDQ\�VWHULOL]DWLRQV�RU�LV�QR� ORQJHU
XVDEOH�IRU�RWKHU�UHDVRQV�

��� (TXLSPHQW

 %HIRUH� GLVSRVDO�� V\ULQJHV� DQG� QHHGOHV� VKRXOG� EH� SODFHG� LQ� D� SXQFWXUH�SURRI
FRQWDLQHU�� 6SHFLDO� ER[HV� IRU� FROOHFWLRQ� DQG� GHVWUXFWLRQ� E\� EXUQLQJ� PD\� EH
SXUFKDVHG��7KHVH�DUH�ZDWHUSURRI� DQG� WDPSHU�SURRI�� DQG� QHHGOHV� FDQQRW� SLHUFH
WKHP�




)LJXUH���((��3XQFWXUH�SURRI�ER[

 $OWHUQDWLYHO\��\RX�PD\�XVH� FRQWDLQHUV�PDGH� RI� WKLFN� SODVWLF�� RU�PHWDO� FDQV�� IRU
FROOHFWLQJ�V\ULQJHV�DQG�QHHGOHV�DQG�WUDQVSRUWLQJ�WKHP�WR�DQ�LQFLQHUDWRU�RU�RWKHU
VLWH�ZKHUH�WKH\�FDQ�EH�EXUQHG�
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)LJXUH���))��+DQGPDGH�GLVSRVDO�ER[

��� 3URFHGXUHV�IRU�GLVSRVLQJ�RI�LQMHFWLRQ�HTXLSPHQW

 $OO� LQMHFWLRQ� HTXLSPHQW� LV� HYHQWXDOO\� GLVSRVHG� RI�� � 6LQJOH�XVH� V\ULQJHV� DQG
QHHGOHV�DUH�XVHG�RQFH�DQG�WKHQ�GHVWUR\HG�� �5HXVDEOH� V\ULQJHV�DQG� QHHGOHV� DUH
GHVWUR\HG�ZKHQ�WKH\�EHFRPH�GDPDJHG�

 )ROORZ�WKHVH�VWHSV�WR�GLVSRVH�RI�LQMHFWLRQ�HTXLSPHQW�VDIHO\�

• 3ODFH�V\ULQJHV�DQG�QHHGOHV�LQ�D�GLVSRVDO�ER[

− 6LQJOH�XVH�V\ULQJH�DQG�QHHGOH���DIWHU�D�VLQJOH�XVH��SODFH�WKH�XVHG�V\ULQJH
DQG�QHHGOH�GLUHFWO\�LQ�D�GLVSRVDO�ER[���7R�DYRLG�QHHGOH�VWLFN�LQMXULHV��GR
QRW�DWWHPSW�WR�UHFDS�WKH�QHHGOH�RU�WR�VHSDUDWH�WKH�V\ULQJH�DQG�QHHGOH�

)LJXUH���**��3ODFLQJ�V\ULQJH�DQG�QHHGOH�LQ�ER[

− 5HXVDEOH�V\ULQJH�DQG�QHHGOH���LI�WKH�VFDOH�RQ�D�V\ULQJH�FDQQRW�EH�UHDG�RU
WKH�SOXQJHU�GRHV�QRW�ILW�SURSHUO\�LQ�WKH�EDUUHO��SODFH�LW�LQ�D�GLVSRVDO�ER[�
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:KHQ� D� QHHGOH� EHFRPHV� EORFNHG� RU� EDUEHG�� SODFH� LW� LQ� D� GLVSRVDO� ER[�
&RQWDPLQDWHG�VKDUSV�VKRXOG�QRW�EH� WUDQVIHUUHG�IURP�FRQWDLQHU� WR�FRQWDLQHU�
,I� FRQWDLQHUV� DUH� WUDQVSRUWHG� LQ� D� YHKLFOH� LW� VKRXOG� EH� SURWHFWHG� DJDLQVW
FRQWDPLQDWLRQ�RU�GLVLQIHFWHG�EHIRUH�EHLQJ�XVHG�IRU�RWKHU�SXUSRVHV�

• :KHQ�WKH�ER[�LV�IXOO��GLVSRVH�RI�LW�E\�EXUQLQJ

$� PDQXIDFWXUHG� GLVSRVDO� ER[� FDQ� KROG� DSSUR[LPDWHO\� ���� V\ULQJHV� DQG
QHHGOHV���:KHQ�IXOO�LW�VKRXOG�EH�GHVWUR\HG�E\�LQFLQHUDWLRQ�DV�FORVH�DV�SRVVLEOH
WR�WKH�SRLQW�RI�XVH�DQG�DV�VRRQ�DIWHU�WKH�LPPXQL]DWLRQ�VHVVLRQ�DV�LV�SUDFWLFDO�
7KH� FRPSRXQG� LQ� ZKLFK� LQFLQHUDWLRQ� WDNHV� SODFH� PXVW� EH� VHFXUH�
$XWRFRPEXVWLRQ� LQFLQHUDWRUV�� DFKLHYLQJ� WHPSHUDWXUHV� DERYH� ����&�� DUH
SUHIHUUHG�� DOWKRXJK� EXUQLQJ� FDQ� DOVR� EH� SHUIRUPHG� LQ� RWKHU� W\SHV� RI
LQFLQHUDWRU�RU��IRU�LQVWDQFH��LQ�D�SLW��GUXP�RU�FRQVWUXFWHG�KHDUWK�

6RPH�PDQXIDFWXUHG�ER[HV�FRPH�ZLWK� WKHLU�RZQ�IXHO�VRXUFH��$SSUR[LPDWHO\
IRXU�PLQXWHV�DIWHU�\RX�KDYH� OLJKWHG�WKH�ER[� WKH�V\ULQJHV�DQG�QHHGOHV� LQVLGH
VWDUW� WR�EXUQ��'HSHQGLQJ�RQ�WKH� W\SH�RI�V\ULQJH� LW� WDNHV�DW� OHDVW�DQ�KRXU� IRU
WKHP�WR�EH�FRPSOHWHO\�GHVWUR\HG�

5HXVDEOH� QHHGOHV� PD\� QRW� EH� FRPSOHWHO\� GHVWUR\HG� E\� EXUQLQJ�� EXW� WKH\
FDQQRW� EH� UHXVHG� DQG� ZLOO� SRVH� QR� ULVN� RI� WUDQVPLVVLRQ� RI� EORRG�ERUQH
LQIHFWLRQV� DIWHU� EXUQLQJ�� &DUH� PXVW� VWLOO� EH� WDNHQ� WR� SUHYHQW� QHHGOH�VWLFN
LQMXULHV�E\�EXU\LQJ�WKH�UHPDLQV��DV�GHVFULEHG�EHORZ�

,Q� VRPH� FRXQWULHV�� XVHG� QHHGOHV� DQG� V\ULQJHV� DUH� FROOHFWHG� IURP� KHDOWK
FHQWUHV� E\� WKH� GLVWULFW� VXSHUYLVRU�� � 7KH� VXSHUYLVRU� LV� WKHQ� UHVSRQVLEOH� IRU
GLVSRVLQJ�RI�WKHP�VDIHO\�

• %XU\�WKH�UHPDLQLQJ�GHEULV

7KH�UHPDLQV�RI�WKH�QHHGOHV�DQG�GLVSRVDO�ER[�VKRXOG�EH�EXULHG�DIWHU�EXUQLQJ�
%XU\� WKHP� GHHSO\� LQ� D� SLW� ODWULQH�� FRQWUROOHG� ODQGILOO�� RU� D� VLPLODU� ORFDWLRQ
ZKHUH�SHRSOH�GR�QRW�KDYH�DFFHVV�WR�WKHP�

5HPHPEHU�

QHHGOHV�

$IWHU�XVLQJ�7UHDW�XVHG�V\ULQJHV�DQG�QHHGOHV�SURSHUO\�DIWHU�HYHU\�LQMHFWLRQ�

5HXVDEOH�V\ULQJHV�DQG�QHHGOHV�

• )OXVK��VRDN�DQG�FOHDQ�

• 6WHULOL]H�

• :KHQ�WKH\�FDQ�QR�ORQJHU�EH�XVHG��FROOHFW�LQ�D�GLVSRVDO�ER[��EXUQ�DQG
EXU\�

• 'LVSRVDEOH�V\ULQJHV�DQG�RQFH��FROOHFW�LQ�D�GLVSRVDO�ER[��EXUQ�DQG�EXU\�
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����3UHYHQWLQJ�LQMXULHV�DQG
LQIHFWLRQV

 <RX� FDQ� UHGXFH� WKH� ULVN� RI� LQMXULHV� DQG� LQIHFWLRQV� ZKHQ� KDQGOLQJ� LQMHFWLRQ
HTXLSPHQW�DV�IROORZV�

�� 7DNH�FDUH�WR�SUHYHQW�LQMXULHV�ZKHQ�

− XVLQJ�QHHGOHV�WR�JLYH�LPPXQL]DWLRQV�

− KDQGOLQJ�QHHGOHV�DIWHU�JLYLQJ�LPPXQL]DWLRQV�

− FOHDQLQJ�QHHGOHV�DQG�ORDGLQJ�WKH�VWHULOL]HU�

− GLVSRVLQJ�RI�XVHG�QHHGOHV�

�� 'R�QRW� UHFDS� XVHG� QHHGOHV�� GR� QRW� UHPRYH� XVHG� QHHGOHV� IURP� V\ULQJHV� E\
KDQG�

�� 3ODFH� XVHG� V\ULQJHV� DQG� QHHGOHV� LQ� SXQFWXUH�SURRI� FRQWDLQHUV� IRU� GLVSRVDO�
.HHS�D�FRQWDLQHU�DV�FORVH�DV�SRVVLEOH�WR�WKH�SODFH�ZKHUH�\RX�JLYH�LQMHFWLRQV�

�� ,PPHGLDWHO\�DQG�WKRURXJKO\�ZDVK� KDQGV� DQG� RWKHU� VNLQ� VXUIDFHV� WKDW� KDYH
EHHQ�FRQWDPLQDWHG�ZLWK�EORRG�RU�RWKHU�ERG\�IOXLGV�
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����6XSHUYLVLRQ�DQG
HYDOXDWLRQ

6\VWHPDWLF�VXSHUYLVLRQ�DQG�SHULRGLF�HYDOXDWLRQ�RI� LQMHFWLRQ�SUDFWLFHV�DUH�YLWDO� WR
HQVXUH�VDIHW\�� 6XSHUYLVRU\� YLVLWV� VKRXOG� EH�PDGH� WR� HDFK� KHDOWK� FHQWUH� DW� OHDVW
WZLFH� D� \HDU�� ZKHQ� D� FKHFNOLVW� VKRXOG� EH� XVHG� ZKLFK� LQFOXGHV� D� UHYLHZ� RI
LQMHFWLRQ� VDIHW\�� $Q� DVVHVVPHQW� RI� VDIH� LQMHFWLRQ� SUDFWLFHV�� LQMHFWLRQ� HTXLSPHQW
DQG�WKH�HTXLSPHQW�VXSSO\�V\VWHP�VKRXOG�EH� LQFOXGHG� LQ� HYHU\� (3,� SURJUDPPH
UHYLHZ� DQG� RWKHU� HYDOXDWLRQ� DFWLYLWLHV�� $OO� LQMHFWLRQ�UHODWHG� DGYHUVH� HYHQWV
VKRXOG� EH� URXWLQHO\�PRQLWRUHG� DQG� LQYHVWLJDWHG� ZLWK� D� YLHZ� WR� LPSURYLQJ� WKH
TXDOLW\�DQG�VDIHW\�RI�LQMHFWLRQV�DQG�DVVLVWLQJ�VXSHUYLVRU\�SURFHGXUHV�
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����%XGJHWLQJ�DQG�VXSSO\

 $Q� XQLQWHUUXSWHG� VXSSO\� RI� LQMHFWLRQ� HTXLSPHQW� LV� HVVHQWLDO� IRU� WKH� VDIHW\� RI
LPPXQL]DWLRQV�

 $�UHVHUYH�VWRFN�RI�GLVSRVDEOH� LQMHFWLRQ�HTXLSPHQW�DPRXQWLQJ� WR� DW� OHDVW� ���� RI
WKH� TXDQWLW\� XVHG� LQ� HDFK� VXSSO\� SHULRG� VKRXOG� EH� NHSW� DW� FHQWUDO� DQG
LQWHUPHGLDWH� VWRUHV��$W� SHULSKHUDO� VWRUHV� WKH� UHVHUYH� VWRFN� VKRXOG� EH� VXIILFLHQW
IRU�DW�OHDVW�RQH�PRQWK�RI�LPPXQL]DWLRQ�DFWLYLWLHV�

 $�VWRFN�RI�UHXVDEOH�V\ULQJHV�DQG�QHHGOHV�VKRXOG�EH�PDLQWDLQHG�ZKLFK�HTXDOV����
PRUH� WKDQ�WKH� ODUJHVW�QXPEHU�RI� LQMHFWLRQV� JLYHQ� LQ� D� VLQJOH� VHVVLRQ�� DQG� WKHUH
VKRXOG� EH� VXIILFLHQW� IXHO� IRU� VWHULOL]DWLRQ� DQG� DGHTXDWH� VSDUH� SDUWV� IRU� WKH
PDLQWHQDQFH�RI�VWHDP�VWHULOL]HUV�

 3XQFWXUH�UHVLVWDQW� FRQWDLQHUV� VKRXOG� EH� SURYLGHG� LQ� VXIILFLHQW� TXDQWLWLHV� WR� DOO
KHDOWK� XQLWV� IRU� WKH� FROOHFWLRQ� DQG� LQFLQHUDWLRQ� RI� FRQWDPLQDWHG� V\ULQJHV� DQG
QHHGOHV�

 $�GLVWULEXWLRQ�V\VWHP�VKRXOG�EH�HVWDEOLVKHG�IRU�DOO� LQMHFWLRQ�HTXLSPHQW�ZKLFK� LV
WKH�VDPH�DV�WKDW�IRU�YDFFLQHV��LQYROYLQJ�

�� D�WLPHWDEOH�RI�UHJXODU�VXSSO\�GDWHV�

�� DQ�HVWLPDWH�RI�URXWLQH�QHHGV�EDVHG�RQ�UDWHV�RI�XVH�

�� SODQQLQJ�RI�QHHGV�IRU�VSHFLDO�LPPXQL]DWLRQ�DFWLYLWLHV�

�� D�UHFRUG�RI�FXUUHQW�VWRFN�OHYHOV�

$Q�DGHTXDWH�EXGJHW�VKRXOG�EH�HVWDEOLVKHG�RQH�\HDU�LQ�DGYDQFH�IRU�WKH�VXSSO\�RI
VXIILFLHQW� LQMHFWLRQ�� VWHULOL]DWLRQ� DQG� GLVSRVDO� HTXLSPHQW� WR� FRYHU� URXWLQH
LPPXQL]DWLRQ�� VSHFLDO� LPPXQL]DWLRQ� DFWLYLWLHV� DQG�� LI� QHFHVVDU\�� WKH
UHSOHQLVKPHQW�RI�UHVHUYH�VWRFNV�
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