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����+RZ�WR�JLYH�D�%&*
LPPXQL]DWLRQ

%&*� YDFFLQH� FRPHV� DV� D� GU\� SRZGHU�� � %HIRUH� \RX� FDQ� XVH� LW� \RX� PXVW
UHFRQVWLWXWH�LW�ZLWK�GLOXHQW��VHH�0RGXOH����

5HPHPEHU�DERXW�%&*�LPPXQL]DWLRQ���EHIRUH�\RX�XVH�DQ\�YDFFLQH�RU
GLOXHQW�FKHFN�

• ZKHWKHU�WKH�ODEHO�LV�VWLOO�DWWDFKHG�WR�WKH�YLDO��LI�LW�LV�QRW��GLVSRVH�RI�WKH
YLDO�

• ZKHWKHU�LW�LV�WKH�ULJKW�YDFFLQH�RU�GLOXHQW�

• ZKHWKHU�WKH�H[SLU\�GDWH�RI�WKH�YDFFLQH�RU�GLOXHQW�KDV�SDVVHG��LI�LW�KDV�
GLVSRVH�RI�WKH�YLDO�

• ZKHWKHU�WKH�YDFFLQH�YLDO�PRQLWRU��LI�RQH�LV�SUHVHQW�RQ�WKH�YLDO��KDV
FKDQJHG�FRORXU��LI�LW�KDV��GLVSRVH�RI�WKH�YLDO�

��� 3RVLWLRQ�WKH�FKLOG

%&*�YDFFLQH�LV�XVXDOO\�LQMHFWHG�RQ�WKH�RXWHU�SDUW�RI�WKH�OHIW�XSSHU�DUP���,QMHFW�WKH
YDFFLQH� LQ� WKH� VDPH�SODFH� IRU� HDFK� FKLOG� WR�PDNH� LW� HDV\� WR� ILQG� WKH� %&*� VFDU
VXEVHTXHQWO\�

$VN�WKH�SDUHQW�WR�IUHH�WKH�FKLOG
V�DUP�IURP�LWV�FORWKLQJ��WR�VHDW�WKH�FKLOG�RQ�KHU�RU
KLV�ODS��DQG�WR�KROG�WKH�FKLOG�ILUPO\�

��� ,QMHFW�WKH�%&*�YDFFLQH

7KH�GRVH�RI� %&*�YDFFLQH� LV� RQO\� �����PO�� � 7R�PHDVXUH� DQG� LQMHFW� VXFK� D� VPDOO
GRVH�DFFXUDWHO\�\RX�PXVW�XVH�D�VSHFLDO�%&*�V\ULQJH������PO���DQG�D�VSHFLDO�%&*
QHHGOH�����PP�����JDXJH���UHXVDEOH��

)LJXUH���$��%&*�V\ULQJH�DQG�QHHGOH
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�� /RDG�WKH�V\ULQJH�ZLWK�%&*�YDFFLQH�
'R�127�VKDNH�WKH�%&*�YDFFLQH�DPSRXOH���6KDNLQJ�FDQ�GDPDJH�WKH�YDFFLQH�

�� +ROG�WKH�FKLOGªV�DUP�ZLWK�\RXU�OHIW�KDQG�VR�WKDW�

− \RXU�OHIW�KDQG�LV�XQGHU�WKH�DUP�

− \RXU�WKXPE�DQG�ILQJHUV�UHDFK�DURXQG�WKH�DUP�DQG�VWUHWFK�WKH�VNLQ�WLJKW�

�� +ROG�WKH�V\ULQJH� LQ�\RXU�ULJKW�KDQG��ZLWK� WKH�EHYHO�RI� WKH�QHHGOH� IDFLQJ�XS
WRZDUGV�\RX�

�� /D\�WKH�V\ULQJH�DQG�QHHGOH�DOPRVW�IODW�DORQJ�WKH�FKLOG
V�DUP�

)LJXUH���%��3RVLWLRQ�RI�V\ULQJH�DQG�QHHGOH

�� ,QVHUW�WKH�WLS�RI� WKH�QHHGOH� MXVW�XQGHU� WKH�VNLQ�¥� LQVHUW�RQO\� WKH�EHYHO�DQG�D
OLWWOH�ELW�PRUH�

.HHS�WKH�QHHGOH�)/$7�DORQJ�WKH�DUP��VR�WKDW�LW�JRHV�LQWR�WKH�WRS�OD\HU�RI�VNLQ
RQO\���.HHS�WKH�EHYHO�IDFLQJ�83�

)LJXUH���&��%&*�QHHGOH�SRVLWLRQ
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'R�127�SXVK�WRR� IDU�DQG�GR�127�SRLQW�GRZQ�RU� WKH�QHHGOH�ZLOO� JR� XQGHU
WKH�VNLQ���,I�%&*�LV�LQMHFWHG�XQGHU�WKH�VNLQ�DQ�DEVFHVV�RU�HQODUJHG�JODQGV�PD\
UHVXOW�

7R�KROG�WKH�QHHGOH� LQ�SRVLWLRQ��SXW�\RXU� OHIW� WKXPE�RQ�WKH� ORZHU�HQG�RI� WKH
V\ULQJH�QHDU�WKH�QHHGOH��EXW�'2�127�WRXFK�WKH�QHHGOH�

�� +ROG�WKH�SOXQJHU�HQG�RI�WKH�V\ULQJH�EHWZHHQ�WKH�LQGH[�DQG�PLGGOH�ILQJHUV�RI
\RXU�ULJKW�KDQG���3UHVV�WKH�SOXQJHU�LQ�ZLWK�\RXU�ULJKW�WKXPE�

)LJXUH���'��,QMHFWLQJ�%&*

��� ,QMHFW�WKH�YDFFLQH�DQG�UHPRYH�WKH�QHHGOH�

,I�\RX�KDYH�LQMHFWHG�%&*�FRUUHFWO\�\RX�ZLOO�VHH�D�FOHDU��IODW�WRSSHG�VZHOOLQJ
RQ�WKH�VNLQ��OLNH�D�PRVTXLWR�ELWH���7KH�VZROOHQ�VNLQ�PD\�ORRN�SDOH�ZLWK�VPDOO
SLWV�

:KHQ�DQ�LQWUDGHUPDO�LQMHFWLRQ�LV�JLYHQ�FRUUHFWO\�WKH�SOXQJHU�LV�KDUG�WR�SXVK�

,I�WKH�YDFFLQH�JRHV� LQ�HDVLO\�\RX�PD\�EH� LQMHFWLQJ� WRR�GHHSO\�� � ,Q� WKLV�HYHQW�
SURFHHG�DV�IROORZV�

− 6WRS�LQMHFWLQJ�LPPHGLDWHO\��FRUUHFW�WKH�SRVLWLRQ�RI�WKH�QHHGOH��DQG�JLYH
WKH�UHPDLQGHU�RI�WKH�GRVH�EXW�QR�PRUH�

− ,I�WKH�ZKROH�GRVH�KDV�DOUHDG\�JRQH�XQGHU�WKH�VNLQ��FRXQW�WKH�FKLOG�DV
EHLQJ�LQMHFWHG���'R�127�UHSHDW�WKH�GRVH�

− $VN�WKH�SDUHQW�WR�UHWXUQ�ZLWK�WKH�FKLOG�LI�DQ\�VLGH�HIIHFWV��VXFK�DV
DEVFHVVHV�RU�HQODUJHG�JODQGV��DSSHDU
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����+RZ�WR�JLYH�DQ�239
LPPXQL]DWLRQ

��� 2SHQ�WKH�239�FRQWDLQHU

2UDO�SROLR�YDFFLQH� �239��FRPHV� LQ�HLWKHU�D�SODVWLF�GURSSHU�ERWWOH�RU�D�JODVV�YLDO
ZLWK�WKH�GURSSHU�LQ�D�VHSDUDWH�SODVWLF�EDJ�

7R�RSHQ�D�GURSSHU�ERWWOH�� UHPRYH�WKH�FDS�DQG�SXW� WKH� ERWWOH� RQ� WKH� IRDP� LQ� D
YDFFLQH�FDUULHU�WR�NHHS�LW�FROG�

)LJXUH���(��2SHQLQJ�D�JODVV�YLDO

����5HPRYH�WKH�PHWDO�FDS�
����5HPRYH�WKH�UXEEHU�VWRSSHU�

����&XW�RSHQ�WKH�SODVWLF�EDJ�FRQWDLQLQJ�WKH�GURSSHU�

����)LW�WKH�GURSSHU�RQ�WKH�RSHQ�YLDO�
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����3XW�WKH�GURSSHU�DQG�YLDO�RQ�WKH�IRDP�LQ�D�YDFFLQH�FDUULHU�WR�NHHS�WKHP�FROG�

��� 3RVLWLRQ�WKH�FKLOG

$VN�WKH�SDUHQW�WR�KROG�WKH�FKLOG�ILUPO\��ZLWK�WKH�FKLOG�O\LQJ�RQ�KHU�RU�KLV�EDFN�

��� *LYH�WKH�239

�� 2SHQ� WKH� FKLOG
V� PRXWK� E\� VTXHH]LQJ� WKH� FKHHNV� JHQWO\� EHWZHHQ� \RXU
ILQJHUV���7KLV�PDNHV�WKH�FKLOG
V�OLSV�SRLQW�RXWZDUG�

�� +ROG�WKH�GURSSHU�RYHU�WKH�FKLOG
V�PRXWK�DW�DQ�DQJOH�RI�������/HW�WZR�GURSV�RI
YDFFLQH�IDOO�IURP�WKH�GURSSHU�RQ�WR�WKH�FKLOG
V�WRQJXH�

1RWH�� �7KH� GRVDJH�PD\�GLIIHU�� GHSHQGLQJ� RQ� WKH� EUDQG� RI� YDFFLQH�� ,I� WKH� FKLOG
VSLWV�WKH�YDFFLQH�RXW��JLYH�DQRWKHU�GRVH�

)LJXUH���)��*LYLQJ�239��VKRZLQJ�WKH�GURSSHU�DW�DQ�DQJOH

5HPHPEHU�DERXW�RUDO�SROLR�YDFFLQH�

• *LYH�WZR�GURSV�RQ�IRXU�RFFDVLRQV�

 DW�ELUWK�����DW���ZHHNV�����DW����ZHHNV�����DW����ZHHNV�

• 2UDO�SROLR�YDFFLQH�LV�WKH�PRVW�VHQVLWLYH�RI�WKH�(3,�YDFFLQHV�
.HHS�LW�RQ�LFH�DQG�FKHFN�WKH�YDFFLQH�YLDO�PRQLWRU�EHIRUH�XVH�
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����+RZ�WR�JLYH�D�'37
LPPXQL]DWLRQ

7KH� FRPELQDWLRQ� GLSKWKHULD�SHUWXVVLV�WHWDQXV� �'37�� YDFFLQH� LV� XVXDOO\� JLYHQ� DW
WKH�VDPH�WLPH�DV�239�

��� 3UHSDUH�WKH�'37�YDFFLQH

�� 6KDNH�WKH�YLDO�VR�WKDW�WKH�VHGLPHQW�DW� WKH�ERWWRP�PL[HV�FRPSOHWHO\�ZLWK� WKH
OLTXLG���,I�WKH�WR[RLG�LV�QRW�ZHOO�PL[HG�WKH�FRUUHFW�GRVH�FDQQRW�EH�JLYHQ�

�� ,I�\RX�VXVSHFW�WKDW�WKH�WR[RLG�KDV�EHHQ�IUR]HQ�DQG�WKDZHG��FKHFN�IRU�GDPDJH
E\�XVLQJ�WKH�VKDNH�WHVW��VHH�0RGXOH����

�� 5HPRYH�WKH�FHQWUH�RI�WKH�PHWDO�FDS�RQ�WKH�YLDO�ZLWK�D�PHWDO�ILOH�

��� 3RVLWLRQ�WKH�FKLOG

$VN�WKH�SDUHQW� WR�UHPRYH�DQ\�FORWKLQJ�IURP�WKH�FKLOG
V� ULJKW� RU� OHIW� OHJ� VR� WKDW
WKH�WKLJK�LV�EDUH�

7KH�FKLOG�VKRXOG�VLW�RQ�WKH�SDUHQW
V�ODS�DV�LQGLFDWHG�EHORZ�

• 7KH�SDUHQW
V�OHIW�DUP�VKRXOG�EH�DURXQG�WKH�FKLOG��VXSSRUWLQJ�KHU�RU�KLV�KHDG
DQG�KROGLQJ�WKH�RXWVLGH�DUP�

• 7KH�FKLOG
V�LQVLGH�DUP�VKRXOG�EH�WXFNHG�DURXQG�WKH�SDUHQW
V�ERG\�

• 7KH�SDUHQW
V�ULJKW�KDQG�VKRXOG�KROG�WKH�FKLOG
V�OHJV�ILUPO\�

,QMHFW�'37�YDFFLQH�LQWR�WKH�WKLJK��1(9(5�LQWR�WKH�EXWWRFN�

)LJXUH���*��+ROGLQJ�FKLOG�IRU�'37�LPPXQL]DWLRQ
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,QMHFWLRQV�LQWR�WKH�EXWWRFN���WKH�EXWWRFN�VKRXOG�QRW�EH�XVHG�DV�DQ
LPPXQL]DWLRQ�VLWH�IRU�FKLOGUHQ�RU�ZRPHQ�EHFDXVH�WKHUH�LV�D�ULVN�RI�LQMXU\�WR
WKH�VFLDWLF�QHUYH�ZKLFK�FDQ�FDXVH�SDUDO\VLV�

��� ,QMHFW�WKH�'37�YDFFLQH

<RX�QHHG�D�VWHULOH�����PO�V\ULQJH�DQG�D�VWHULOH����PP�����JDXJH�UHXVDEOH�QHHGOH
RU�D����PP�����JDXJH�VLQJOH�XVH�QHHGOH�

�� 3XW�\RXU� ILQJHU�DQG�WKXPE�RQ�WKH�287(5�SDUW� RI� WKH�PLGGOH� RI� WKH� FKLOG
V
WKLJK�

�� 6WUHWFK�WKH�VNLQ�IODW�EHWZHHQ�\RXU�ILQJHU�DQG�WKXPE�

�� 4XLFNO\� SXVK� WKH� QHHGOH� VWUDLJKW� GRZQ� WKURXJK� WKH� VNLQ� EHWZHHQ� \RXU
ILQJHUV���*R�GHHS�LQWR�WKH�PXVFOH�

)LJXUH���+��1HHGOH�SRVLWLRQ�IRU�'37

�� 3UHVV�WKH�SOXQJHU�ZLWK�\RXU�WKXPE�WR�LQMHFW�WKH�YDFFLQH�

�� :LWKGUDZ�WKH�QHHGOH�DQG�SUHVV�WKH�VLWH�ZLWK�FRWWRQ�ZRRO�

5HPHPEHU�DERXW�'37�LQMHFWLRQV�

• *LYH�����PO�RQ�WKUHH�RFFDVLRQV�

 DW���ZHHNV�
DW����ZHHNV�
DW����ZHHNV�

• ,QMHFW�'37�LQWR�WKH�FKLOG
V�WKLJK�

• 'R�QRW�LQMHFW�'37��RU�DQ\�RWKHU�YDFFLQH��LQWR�WKH�EXWWRFN�

• 'R�QRW�IUHH]H�'37�
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����+RZ�WR�JLYH�D�KHSDWLWLV�%
LPPXQL]DWLRQ

6FKHGXOHV� YDU\� DPRQJ� FRXQWULHV� WKDW� JLYH� KHSDWLWLV� %� YDFFLQH� DV� SDUW� RI� WKHLU
LPPXQL]DWLRQ� SURJUDPPH�� � 6RPH� JLYH� D� GRVH� DW� ELUWK�� ��ZHHNV� DQG� ���ZHHNV�
RWKHUV�GR�VR�DW���ZHHNV�����ZHHNV�DQG����ZHHNV�� �6LQFH�RWKHU�YDFFLQHV�DUH�DOVR
JLYHQ�DW�WKHVH�WLPHV��PDNH�VXUH�WKDW�\RX�LQMHFW�HDFK�YDFFLQH�LQ�D�GLIIHUHQW�SDUW�RI
WKH�FKLOG
V�ERG\�

��� 3UHSDUH�KHSDWLWLV�%�YDFFLQH

�� 6KDNH�WKH�YLDO�VR�WKDW�WKH�VHGLPHQW�DW� WKH�ERWWRP�PL[HV�FRPSOHWHO\�ZLWK� WKH
OLTXLG���,I�WKH�WR[RLG�LV�QRW�ZHOO�PL[HG�WKH�FRUUHFW�GRVH�FDQQRW�EH�JLYHQ�

�� ,I�\RX�VXVSHFW�WKDW�WKH�WR[RLG�KDV�EHHQ�IUR]HQ�DQG�WKDZHG��FKHFN�IRU�GDPDJH
E\�XVLQJ�WKH�VKDNH�WHVW��VHH�0RGXOH����

�� 5HPRYH�WKH�FHQWUH�RI�WKH�PHWDO�FDS�RQ�WKH�YLDO�ZLWK�D�PHWDO�ILOH�

��� 3RVLWLRQ�WKH�FKLOG

:KHQ�KHSDWLWLV�%�YDFFLQH� LV�JLYHQ�DW� WKH�VDPH�WLPH�DV�'37�YDFFLQH� LW� VKRXOG�EH
LQMHFWHG�LQWR�WKH� OHJ� QRW� XVHG� IRU� '37� YDFFLQH�� � +HDOWK� ZRUNHUV� XVXDOO\� LQMHFW
'37�YDFFLQH�LQWR�WKH�OHIW�WKLJK�DQG�KHSDWLWLV�%�YDFFLQH�LQWR�WKH�ULJKW�WKLJK�

$VN�WKH�SDUHQW�WR�UHPRYH�DQ\�FORWKLQJ�IURP�WKH�FKLOG
V�OHJ� VR� DV� WR� XQFRYHU
KHU�RU�KLV�WKLJK�

7KH�FKLOG�VKRXOG�VLW�RQ�WKH�SDUHQW
V�ODS�DV�LQGLFDWHG�EHORZ�

• 7KH� SDUHQWªV� ULJKW� DUP� VKRXOG� EH� DURXQG� WKH� FKLOG�� VXSSRUWLQJ� KHU� RU� KLV
KHDG�DQG�KROGLQJ�WKH�ULJKW�DUP�

• 7KH�FKLOG
V�OHIW�DUP�VKRXOG�EH�WXFNHG�DURXQG�WKH�SDUHQW
V�ERG\�

• 7KH�SDUHQW
V�OHIW�KDQG�VKRXOG�KROG�WKH�FKLOG
V�OHJV�ILUPO\�
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)LJXUH���,��+ROGLQJ�FKLOG�IRU�KHSDWLWLV�%�LPPXQL]DWLRQ

��� ,QMHFW�KHSDWLWLV�%�YDFFLQH

<RX�QHHG�D�VWHULOH�����PO�V\ULQJH�DQG�D�VWHULOH����PP�����JDXJH�UHXVDEOH�QHHGOH
RU�D����PP�����JDXJH�VLQJOH�XVH�QHHGOH�

�� 3XW�\RXU� ILQJHU�DQG�WKXPE�RQ�WKH�287(5�SDUW� RI� WKH�PLGGOH� RI� WKH� FKLOG
V
WKLJK�

�� 6WUHWFK�WKH�VNLQ�IODW�EHWZHHQ�\RXU�ILQJHU�DQG�WKXPE�

�� 4XLFNO\� SXVK� WKH� QHHGOH� VWUDLJKW� GRZQ� WKURXJK� WKH� VNLQ� EHWZHHQ� \RXU
ILQJHUV���*R�GHHS�LQWR�WKH�PXVFOH�



�� ,PPXQL]DWLRQ�LQ�3UDFWLFH��0RGXOH��

)LJXUH���-��1HHGOH�SRVLWLRQ�IRU�KHSDWLWLV�%�LPPXQL]DWLRQ

�� 3UHVV�WKH�SOXQJHU�ZLWK�\RXU�WKXPE�WR�LQMHFW�WKH�YDFFLQH�

�� :LWKGUDZ�WKH�QHHGOH�DQG�SUHVV�WKH�VLWH�ZLWK�FRWWRQ�ZRRO�

5HPHPEHU�DERXW�KHSDWLWLV�%�LQMHFWLRQV�

• *LYH�����PO�LQ�WKUHH�GRVHV�LQ�DFFRUGDQFH�ZLWK�\RXU�SURJUDPPH
V
VFKHGXOH�

• ,QMHFW�KHSDWLWLV�%�YDFFLQH�LQWR�WKH�WKLJK�RI�D�FKLOG��1(9(5�LQWR�WKH
EXWWRFN�
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����+RZ�WR�JLYH�D�PHDVOHV
LPPXQL]DWLRQ

0HDVOHV� YDFFLQH� FRPHV� DV� D� GU\� SRZGHU�� � %HIRUH� \RX� FDQ� XVH� LW� \RX� PXVW
UHFRQVWLWXWH�LW�ZLWK�PHDVOHV�GLOXHQW��VHH�0RGXOH����

��� 3RVLWLRQ�WKH�FKLOG

&ORWKLQJ�VKRXOG�EH�UHPRYHG�IURP�WKH�FKLOG
V� OHIW�XSSHU�DUP�VR� WKDW� WKH�PHDVOHV
YDFFLQH�FDQ�EH�LQMHFWHG�WKHUH���6RPH�KHDOWK�ZRUNHUV�XVH�WKH�ULJKW�DUP��

,I�WKH�LQMHFWLRQ�LV�WR�EH�PDGH�LQWR�WKH�FKLOG
V�OHIW�DUP�KH�RU�VKH�VKRXOG�VLW�RQ� WKH
SDUHQW
V�ODS�DV�IROORZV�

• 7KH�SDUHQW
V�OHIW�DUP�VKRXOG�EH�DURXQG�WKH�FKLOG��VXSSRUWLQJ�KHU�RU�KLV�KHDG
DQG�KROGLQJ�WKH�OHIW�VKRXOGHU�

• 7KH�FKLOG
V�ULJKW�DUP�VKRXOG�EH�WXFNHG�DURXQG�WKH�SDUHQW
V�ERG\�

• 7KH�SDUHQW
V� ULJKW�DUP�VKRXOG�KROG� WKH�FKLOG
V� OHJV� RXW� RI� WKH�ZD\�� DQG� WKH
SDUHQW
V�ULJKW�KDQG�VKRXOG�KROG�WKH�FKLOG
V�OHIW�KDQG�

)LJXUH���.��+ROGLQJ�FKLOG�IRU�PHDVOHV�LPPXQL]DWLRQ



�� ,PPXQL]DWLRQ�LQ�3UDFWLFH��0RGXOH��

��� ,QMHFW�PHDVOHV�YDFFLQH

<RX�QHHG�D�VWHULOH�����PO�V\ULQJH�DQG�D�VWHULOH����PP�����JDXJH�UHXVDEOH�QHHGOH
RU�D����PP�����JDXJH�VLQJOH�XVH�QHHGOH�

)LJXUH���/��0HDVOHV�V\ULQJH�DQG�QHHGOH

�� +ROG� WKH� FKLOG
V� DUP� IURP� XQGHUQHDWK�� � <RXU� ILQJHUV� UHDFK� DURXQG� DQG
3,1&+�83�WKH�VNLQ�

�� 3XVK� WKH� QHHGOH� LQWR� WKH� SLQFKHG�XS� VNLQ�� � 7KH� QHHGOH� VKRXOG� JR� LQ� DW� D
VORSLQJ�DQJOH��QRW�VWUDLJKW�GRZQ�

)LJXUH���0��1HHGOH�SRVLWLRQ�IRU�PHDVOHV�LPPXQL]DWLRQ

'R�QRW�SXVK�WKH�QHHGOH�WRR�IDU�LQ�

7R�FRQWURO� WKH�QHHGOH��VXSSRUW� WKH�HQG�RI� WKH�V\ULQJH�ZLWK�\RXU� WKXPE� DQG
ILQJHU�ZKLOH�\RX�SXVK�WKH�QHHGOH�LQ���'R�127�WRXFK�WKH�QHHGOH�LWVHOI�
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)LJXUH���1��*LYLQJ�PHDVOHV�YDFFLQH

�� 3UHVV�WKH�SOXQJHU�ZLWK�\RXU�WKXPE�WR�LQMHFW�WKH�YDFFLQH�

��� :LWKGUDZ�WKH�QHHGOH�DQG�SUHVV�WKH�VLWH�ZLWK�FRWWRQ�ZRRO�

5HPHPEHU�DERXW�PHDVOHV�LQMHFWLRQV�

• *LYH�����PO�RQFH�DW�QLQH�PRQWKV�RI�DJH�

• 3URWHFW�UHFRQVWLWXWHG�PHDVOHV�YDFFLQH�IURP�KHDW�DQG�VXQOLJKW�

• 'HVWUR\�UHFRQVWLWXWHG�PHDVOHV�YDFFLQH�DIWHU�VL[�KRXUV�



�� ,PPXQL]DWLRQ�LQ�3UDFWLFH��0RGXOH��

����+RZ�WR�JLYH�D�\HOORZ�IHYHU
LPPXQL]DWLRQ

5RXWLQH� \HOORZ� IHYHU� LPPXQL]DWLRQ� LV� UHFRPPHQGHG� LQ� FRXQWULHV� ZKHUH� WKLV
GLVHDVH�LV�HQGHPLF���<HOORZ�IHYHU�YDFFLQH�LV�XVXDOO\�JLYHQ�DW�QLQH�PRQWKV�RI�DJH�
WKH�VDPH�WLPH�DV�PHDVOHV�YDFFLQH�� �1HYHU�JLYH�\HOORZ�IHYHU�YDFFLQH� WR� FKLOGUHQ
EHORZ�VL[�PRQWKV�RI�DJH�

/LNH� %&*� DQG�PHDVOHV� YDFFLQHV�� \HOORZ� IHYHU� YDFFLQH� FRPHV� DV� D� GU\� SRZGHU
ZKLFK��EHIRUH�XVH��PXVW�EH�UHFRQVWLWXWHG�ZLWK�WKH�GLOXHQW�WKDW�FRPHV�ZLWK�LW��VHH
0RGXOH����

��� 3RVLWLRQ�WKH�FKLOG

<HOORZ� IHYHU� YDFFLQH� VKRXOG� EH� LQMHFWHG� LQWR� WKH� DUP� WKDW� ZDV� 127� XVHG� IRU
PHDVOHV� LPPXQL]DWLRQ�� � +HDOWK� ZRUNHUV� XVXDOO\� LQMHFW� PHDVOHV� YDFFLQH� LQWR� D
FKLOG
V�OHIW�DUP�DQG�\HOORZ�IHYHU�YDFFLQH�LQWR�WKH�ULJKW�DUP�

&ORWKLQJ�VKRXOG�EH�UHPRYHG�IURP�WKH�FKLOG
V�ULJKW�XSSHU�DUP�

7KH�FKLOG�VKRXOG�VLW�RQ�WKH�SDUHQW
V�ODS�DV�LQGLFDWHG�EHORZ�

• 7KH� SDUHQWªV� ULJKW� DUP� VKRXOG� EH� DURXQG� WKH� FKLOG�� VXSSRUWLQJ� KHU� RU� KLV
KHDG�

• 7KH�FKLOG
V�OHIW�DUP�VKRXOG�EH�WXFNHG�DURXQG�WKH�SDUHQW
V�ERG\�

• 7KH� SDUHQW
V� OHIW� DUP� VKRXOG� KROG� WKH� FKLOG
V� OHJV� RXW� RI� WKH� ZD\�� DQG� WKH
SDUHQW
V�OHIW�KDQG�VKRXOG�KROG�WKH�FKLOG
V�ULJKW�KDQG�
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)LJXUH���2��+ROGLQJ�FKLOG�IRU�\HOORZ�IHYHU�LPPXQL]DWLRQ

��� ,QMHFW�\HOORZ�IHYHU�YDFFLQH

<RX�QHHG�D�VWHULOH�����PO�V\ULQJH�DQG�D�VWHULOH����PP�����JDXJH�UHXVDEOH�QHHGOH
RU�D����PP�����JDXJH�VLQJOH�XVH�QHHGOH�

�� +ROG� WKH� FKLOG
V� DUP� IURP� XQGHUQHDWK�� � <RXU� ILQJHUV� UHDFK� DURXQG� DQG
3,1&+�83�WKH�VNLQ�

�� 3XVK� WKH� QHHGOH� LQWR� WKH� SLQFKHG�XS� VNLQ�� � 7KH� QHHGOH� VKRXOG� JR� LQ� DW� D
VORSLQJ�DQJOH��QRW�VWUDLJKW�GRZQ�

)LJXUH���3��1HHGOH�SRVLWLRQ�IRU�\HOORZ�IHYHU�LPPXQL]DWLRQ

'R�QRW�SXVK�WKH�QHHGOH�WRR�IDU�LQ�

7R�FRQWURO� WKH�QHHGOH��VXSSRUW� WKH�HQG�RI� WKH�V\ULQJH�ZLWK�\RXU� WKXPE� DQG
ILQJHU�ZKLOH�\RX�SXVK�WKH�QHHGOH�LQ���'R�127�WRXFK�WKH�QHHGOH�LWVHOI�



�� ,PPXQL]DWLRQ�LQ�3UDFWLFH��0RGXOH��

)LJXUH���4��*LYLQJ�\HOORZ�IHYHU�YDFFLQH

�� 3UHVV�WKH�SOXQJHU�ZLWK�\RXU�WKXPE�WR�LQMHFW�WKH�YDFFLQH�

��� :LWKGUDZ�WKH�QHHGOH�DQG�SUHVV�WKH�VLWH�ZLWK�FRWWRQ�ZRRO�

5HPHPEHU�DERXW�\HOORZ�IHYHU�LQMHFWLRQV�

• *LYH�����PO�RQFH�DW�QLQH�PRQWKV�

• <HOORZ�IHYHU�YDFFLQH�PD\�EH�JLYHQ�DW�WKH�VDPH�WLPH�DV�PHDVOHV�YDFFLQH�

• 3URWHFW�UHFRQVWLWXWHG�\HOORZ�IHYHU�YDFFLQH�IURP�KHDW�DQG�VXQOLJKW�

• 'HVWUR\�UHFRQVWLWXWHG�\HOORZ�IHYHU�YDFFLQH�DIWHU�VL[�KRXUV�
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����*LYLQJ�D�WHWDQXV� WR[RLG
LPPXQL]DWLRQ

7HWDQXV�WR[RLG�LV�JLYHQ�WR�ZRPHQ�RI�FKLOGEHDULQJ�DJH� �RU�� LQ�VRPH�FRXQWULHV�� WR
SUHJQDQW�ZRPHQ�RQO\��

��� 3UHSDUH�WHWDQXV�WR[RLG

�� 6KDNH�WKH�YLDO�VR�WKDW�WKH�VHGLPHQW�DW� WKH�ERWWRP�PL[HV�FRPSOHWHO\�ZLWK� WKH
OLTXLG���,I�WKH�WR[RLG�LV�QRW�ZHOO�PL[HG�WKH�FRUUHFW�GRVH�FDQQRW�EH�JLYHQ�

�� ,I�\RX�VXVSHFW�WKDW�WKH�WR[RLG�KDV�EHHQ�IUR]HQ�DQG�WKDZHG��FKHFN�IRU�GDPDJH
E\�XVLQJ�WKH�VKDNH�WHVW��VHH�0RGXOH����

�� 5HPRYH�WKH�FHQWUH�RI�WKH�PHWDO�FDS�RQ�WKH�YLDO�ZLWK�D�PHWDO�ILOH�

��� ,QMHFW�WHWDQXV�WR[RLG

<RX�QHHG�D�VWHULOH�����PO�V\ULQJH�DQG�D�VWHULOH����PP�����JDXJH�UHXVDEOH�QHHGOH
RU�D����PP�����JDXJH�VLQJOH�XVH�QHHGOH���7KH�V\ULQJH�DQG�QHHGOH�DUH�RI�WKH�VDPH
VL]HV�DV�WKRVH�XVHG�IRU�JLYLQJ�'37�DQG�KHSDWLWLV�%�YDFFLQHV�WR�FKLOGUHQ�

$VN�WKH�ZRPDQ�ZKHWKHU�VKH�SUHIHUV�KHU� LPPXQL]DWLRQ� WR�EH� LQ�KHU� OHIW�RU�ULJKW
DUP�

�� 3XW�\RXU�ILQJHU�DQG�WKXPE�RQ�WKH�287(5�SDUW�RI�WKH�ZRPDQ
V�XSSHU�DUP�

�� 8VH�\RXU�OHIW�KDQG�WR�VTXHH]H�XS�WKH�PXVFOH�RI�WKH�DUP�

)LJXUH���5��*LYLQJ�WHWDQXV�WR[RLG



�� ,PPXQL]DWLRQ�LQ�3UDFWLFH��0RGXOH��

�� 4XLFNO\� SXVK� WKH� QHHGOH� VWUDLJKW� GRZQ� WKURXJK� WKH� VNLQ� EHWZHHQ� \RXU
ILQJHUV���*R�GHHS�LQWR�WKH�PXVFOH�

)LJXUH���6��1HHGOH�SRVLWLRQ�IRU�WHWDQXV�WR[RLG�LPPXQL]DWLRQ

�� 3UHVV�WKH�SOXQJHU�ZLWK�\RXU�WKXPE�WR�LQMHFW�WKH�WR[RLG�

��� :LWKGUDZ�WKH�QHHGOH�DQG�SUHVV�WKH�VLWH�ZLWK�FRWWRQ�ZRRO�

5HPHPEHU�DERXW�WHWDQXV�WR[RLG��WW��LQMHFWLRQV�

• *LYH�����PO�RQ�ILYH�RFFDVLRQV�

 77��DV�VRRQ�DV�WKH�ZRPDQ�UHDFKHV�FKLOGEHDULQJ�DJH�RU�DV�HDUO\�LQ
SUHJQDQF\�DV�SRVVLEOH�

 77��DW�OHDVW�IRXU�ZHHNV�DIWHU�77��

 77��DW�OHDVW�VL[�PRQWKV�DIWHU�77��

 77��DW�OHDVW�RQH�\HDU�DIWHU�77��

 77��DW�OHDVW�RQH�\HDU�DIWHU�77��

• 'R�QRW�IUHH]H�WHWDQXV�WR[RLG�

7R�DYRLG�LQIHFWLRQ�DQG�LQMXULHV�IURP�XQVDIH�LQMHFWLRQ�SUDFWLFHV�

• 8VH�RQO\�VWHULOLVHG�QHHGOHV�DQG�VWHULOLVHG�V\ULQJHV�

• 8VH�WKH�DSSURSULDWH�LQMHFWLRQ�WHFKQLTXH�

• +DQGOH�XVHG�QHHGOHV�FDUHIXOO\�WR�DYRLG�QHHGOH�VWLFNV�

• 'LVSRVH�RI�XVHG�V\ULQJHV�DQG�QHHGOHV�SURSHUO\�
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